









































LEARNING AND DEVELOPMENT PLAN TEMPLATE (Employee)

Describe Relevant Assessed Brief Description of Training Required (By Priority Courses to attend Date
Competency Competency | reference to core competencies relevant to | (Put in Year) Course
Level (1-4) the role) Attended
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A separate form should be completed for each employee unless there are a group of employee with the same role and the same
competencies associated with their role.

An assessment should be made for each employee to identify their current competency level using a scale of 1-4 where 4 is fully
proficient. Priority should be given to competency levels assessed as 1 or 2







